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EVENT PLANNING 

Name of the event  

Event start date/time  

Event end date/time  

Venue name and address  

Member ticket price?  

Non-member ticket price?  

Date tickets go on 
sale/registration opens  

Date ticket sales 
close/registration closes  

Attire  

Theme  

Proceeds to benefit  

Committee contact info  

Event description/details 

 

 

 

 

 

 

 

 

 

 

 

 


